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Welcome to VA-ONCE

What is VA-ONCE? VA-ONCE is a new, enhanced alternative for submitting VA Forms 22-1999, 22-1999b, and
22-6553c. Itis a completely Internet based application. A team of schools and RPO representatives helped to
develop the requirements used to build the application.

What is needed to run VA-ONCE? To use VA-ONCE, you must be using a recent version of either the Microsoft
Internet Explorer (IE 5.5 SP2 or higher) or Netscape Navigator (NN vb.02 or higher) browsers.

What is needed to submit forms using VA-ONCE? Your school must submit a Memorandum of Understanding
(MOU). If you do not already have an MOU, please contact the VA-ONCE VBA Representative to acquire one.
After submission and review, your Education Liaison Representative (ELR) will be contacting you with the
appropriate login information. Otherwise, please click below to start VA-ONCE.

Start VA-ONCE
Start VA-ONCE using text only mode (This only applies to the login screen. If you would like to set text-only
mode as your default way of using VA-ONCE, you can find an option for it in user preferences)

Click on “Start VA-ONCE” to get to Login page




Links

Educa Ligision
Representatives

Education Home Page

1 Scheduled Events and
Password: Confe re

Login Name:

Web Automated
Reference Materials

E-mail me my password? System
show me my password hint?

Mews Flash

If you have any suggestions for enhancements or

changes to this website, please contact your Education

Liaizson Representative (ELR). You can locate your ELR VA Education Manual
using the following link: http://www.gibill.va.gov/education/ for School Officials
elr.htm Suggestions will be evaluated, and incorporated AACRAQ Manua

into future version updates, if possible. Education Forms

-'|:—:r'_='.|l._'=|'| Li ':.d:-ZII.E'f Memorandum of
Understanding

ey boand Shortcuts

Enter your Login Name and Password then click Login



WA-OMCE Student Select - Metscape

Student School Detail
Select Student

| Search | Clear |

Search by | Last Name =/ I Starts With | I
Saarch Taxt

Saarch Typae Search Hange
| Al =] A = A = |a AT ~||316 ~]
g | Status and Faciity Cods and Chapter and Training Type and Program and RPO
to] (AL <] [ai LI TR | P YTRRNEI] Filcer
Priar Cradil Activa Duty m

Training Tima

Date Range or Days untdl Carl
End ar

n 0 records found
% SSN File # F;?"East Name |First Name [Chapt [Program Last Cert] Tacit? | 1
Mo Students found for this combination of filters

@ B j% @’ E |E1:-nne:ted to vaoncevba.va.gov...
This 1s the main page: click on Admin in the left hand column

to begin entering Flight Training information



806 VA-ONCE Administration - Netscape =3

User School Maintenance

Vﬂ r\ E School Standard Ramarks stration Functions
Izusanhansiay

Standard Tamns

b=t dard Programs
Flight Instruchon Types
Lrsar Defined Fisids

If_i_'l] =l B EEF EJQ |Transferr|ng data from vaonce.vba.va.gov... |_::m:!"ﬂa o

Click on Maintenance, scroll down and click on Standard Programs



WA-OMCE School Standard Programs Maintenance - Netscape = |

Add Delete Alphabetize Print
Standard Programs
Abbreviation Program Facility Code Deact | Order#
Insk. Instrument Rating 252571310 1
Edit Program |_Save | Cancel
|INST. INSTRUMENT RATING 1 =
Program Abbreviation Program Mama Order Mumber
|2525T3‘1D (REGIONAL AIF‘.LIhj 8]
Faciity Coda Deactvate =
m——
i R
SEE & B L e

Enter all Programs offered, name needs to match OLAF. If you have
more than one Facility Code, click on arrow to choose. Click Save



VA-ONCE Administration - Netscape

User School Maintenance
School Standard Remarks stratinn Functions

Standard Terms
Slandard Programs

FEahT N atrietinn Tynss

User Defined Fields

-1

A

Tasks N7 W B
e S

;:E g ﬁ E i |'|.".ralt|ng for vaonce vbava.gov...
Click on Admin in left column then click on Maintenance, scroll down

and click Flight Instruction Types



WA-ONCE Flight Instruction Type Maintenance - Netscape =
Add Delete Print
Flight Instruction Types

Instruction Type Category |Horsepower | Rate | Facilty Code | Deact |Order#

In ‘Instruction Type’ enter the aircraft used for flight
training and D or S to indicate dual or solo. If the
aircraft is used for both Dual and Solo then you need
to enter 1t twice, once with the dual rate, and once

with the solo rate. il
New Flight Instruction Type |_Sava | Cancel
|Pa-28-161-D 1 =l
Instruction Typa® Cirdlar bhihar
| 25257310 (REGIONAL AIRLINE ACAD Then, click on ‘Category’
Facilty Coda
[Dual [~] 4— and scroll down to choose
Dual =
s the desired type training.
e osLEhoh Dual, Solo, Pre & Post,
Other Ground, or Other.

ﬂH

; | Walting for vaonce.vbava.gov.. o
_:'m:*"ﬂ 8 .




WA-OMNCE Flight Instruction Type Maintenance - Netscape

Add Delete Print
Flight Instruction Types
Instruction Type Category Horsepower | Rate | Facilty Code | Deact |Order #
Enter the horsepower,
enter 0 i1f not applicable T
New Flight Instructidlh Type EXE

|PA-28-161 1

Instruction Typa* Ordar Mumbar

| 25257310 (REGIOMAL AIRLINE ACADEMY) j

Facilly Code

| Dual = 160

Calegory” Horsapowar®

[138.45 % i

Rate*® Ceactivate

I_ﬂ: =
nter the hourly rate. The price for
aircraft should be wet.

o e -“r:n.'-.;.
Db 8 OF F) |




266 VA-ONCE Flight Instruction Type Maintenance - Netscape =
AP e . Add Delete Print
VH..J’ CE Flight Instruction Types
Instruction Type Category Horsepower | Rate | Facilty Code Deact |Order #
s PA-28-161 DUAL 160 $138.45(26257310 1
Edit Flight Instruction Type “Save | Cancel

|PA-28-161 1 =

Instruction Typa® Cirder Mumber

I 25257310 (REGIONAL AIRLINE ACADEMY) j

Facilly Code

| Dual | 160

Categaory® Harsapowar”

[138.45 r

Rata® Deacivate

Tasks N NG
iH 4 B2 &F E]

Click Save, information will be listed above




VA-ONCE Flight Instruction Type Maintenance - Netscape =
Add Delete Print
Flight Instruction Types

Instructiol rder #

_ Enter Ground School information
| | | Click on Category, scroll down |
and click on Ground. If ground
school charge is the same for all
programs, you only need to enter

it once.

Ilnstrument G5

Instruction Typa®

| 25257310 (REGION
Facilty Coda

| Ground | =

Dual e
Solo —
Fre/Post F|ight Ceactvale
Ground
Cther

i R 2 EEF FI! '_':m:i;ﬂ.@ P



VA-ONCE Flight Instruction Type Maintenance - Netscape o
Add Delete Print
Flight Instruction Types
Instruction Type Category |Horsepower | Rate [ Facilty Code | Deact |Order #
PA-28-161 DUAL 160 $138.45|25257310 1
L;,
[+
Edit Flight Instruction Type ~Save | Cancel
|In5trumer1t GS 1 =]
Instruction Typa® Crder Mumber
I 25257310 (REGIOMAL AIRLINE ACADEMY) l‘
Facilly Code
| Ground d I
Categaory® Harsapowsar”
[18.52 = =
Rala® Deaclvate
—
e . >
- e S

Enter the price for that Ground School.
Price 1s taken from OLAF. Click Save



WA-OMNCE Flight Instruction Type Maintenance - Netscape
Add Delete Print
Flight Instruction Types
Instruction Type Category Horsepower | Rate | Facilty Code | Deact |Order#
} |Instrumant G5 GRND 0 £18.52(25257310 2
PA-2E-161 DUAL 160 $138.45|25257310 1
b2
Edit Flight Instruction Type Save | Cancel
|Briefing 2 =
Instruction Typa* Order Mumber
| 25257310 (REGIOMAL AIRLINE ACADEMY) j
Facily Coda
g [~ I
Cual Horsapowar®
Solo § =
Pre/Post F”ght Deactivale
Ground
Other
i — B
y 4
e e e

S o f | Cannecing bo:vannce vhava gov..
Enter the pre/post briefing. Click Category
then scroll down and click Pre/Post Flight.



WA-OMNCE Flight Instruction Type Maintenance — Netscape =
Add Delete Print
Flight Instruction Types
Instruction Type Category |Horsepower | Rate | Facilty Code | Deact |Order #
Bnafing PREPOST ] $35.00[25257310 3
 |Instrument GS GRND 0 $18.52(25257310 2
N |Pa-2B-161 DUAL 160 £138.45(25257310 1
Edit Flight Instruction Type |_Save | Cancel |
IBrieﬁng 3
Instruction Type® Order Mumbar
| 25257310 (REGIONAL AIRLINE ACADEMY) |
Facity Code
| Pre/Post Flight | o
Catagory*® Horsepower®
|35 r m
Rata® Deactvate
- A

———y

[ e T T = TR e T

Enter hourly rate from OLAF. Click Save. When all Instruction Types
have been entered, click Select to return to student page.

|—Tr— sl S #
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VA-ONCE Student Select - Netscape
Student School Detail

it on g Select Student

Srats Wit <] | Scarch] Ciear

sarch Range Search Taxl

|l ~] Al ML ~
g | Status and Facifily Code and Chapler and Training Type and Program and RPO
| td |ALL = |Ad | |ALL = | ALL Rl Filter
Date Rage or Days untd Cart Training Time Pmor Credit Actve Duly m
End or

n 0 record@ound
% SSN e # P;"Eastmmu First Name | Chapt ngram|ustcm i il

No Students found for this combination of filters

To enter a student, start from the Select screen

then click on Student, scroll down and click
Adopt.

L




Adopt a Student

Enter the following informatien for the student

|VETERAN
Last Name®

[ RAA (2-5-2573-10) ]

Facility Code®

|012-34-5678 ] student Has Mo SSN
SSN*

ok | cancel]

Enter student name and SSN #. Choose
Facility Code then click OK




Name: VETERAN,
S55N: 654-32-1789
File/Payee: 00 000 000/

. VA Data =

Bio Data

Program:

Chapter:

Training Type: Flight

Log

Save Cancel Print 4 Student p

|A |VETERAN
Salutation First Name*® Middle Nama Last Name® Suffix
|p54-32-1788 | Address* Location | Domestic 3
SSN" Student 1D |
|654-32-1789 | 00 (vet) & II
Fike Murmber Payee# 1 30 I FL ll
[ FLIGHT 21 City* State®
Training Type"* 32 I _I
|RAA |2-5-2573- 3c Zip* Zip Suffix
School Short Name Facility Codi
[ 1606 |

: 901 Phone Extension
Program 903 I
Flight Information —==t— BEmal
_ Guest Student [ Active Duty Nofes
Primary School Name
User Def 4

User Def 1 Usar Def 2 Usar Daf 3

Fill in the remainder of the student information. Click on the arrow for

Chapter then scroll down and click on appropriate choice.



Save Cancel Print 4 Student p

Bio Data
Name: VETERAN, Program:
SSN: 654-32-1789 Chapter: n
File/Payee: 00 000 000/ Training Type: Flight
4 VAData  Log

| |[VETERAN
First Hama® MMiddle Mame Last Mame® Suffix

Salutation

[f5432-1789 | Address* Location | Domestic %]
SSN* Student ID '
[654-32-1789 [00 (vet) #][30 %]

File Mumber® Fayee# Chapter® Fi -

[ FLIGHT ii City* ISmiu' _I
Training Type® I _I

|RAA |2-6-2573-1 Zip* Zip Suffix

School Short Name Facility Code [ I

Certified Flight Instructor-Airplane

| Certified Flight Instructor-Airplane Add On
Certified Flight Instructor-Instrument

| Certified Flight Instructor Instrument Original

| Multi Engine Land Rating

|

|

Commercial Pilot-ASEL
Commercial Pilot-ASEL & AMEL fef 3
Instrument Rating

Certified Flight Instructor-MEL

Certified Flight Instructor MEL Original

commercial multi 141

User DE.-M:'

Click on arrow next to the Program box
then scroll down and choose a course



Save Cancel Print 4 Student p

Bio Data
Name: VETERAN, Program:
S5N: 654-32-1789 Chapter: n

File/Payee: 00 D00 DOD/ Training Type: Flight Yz
4’ = Certs = VAData £ Log = History = F

IAM |A |VETERAN
Salutation First Mangl* Middle Name Last Mame” Suffix

|654-32-178% | Address* Location | Domestic =]
SSN” Student ID 1234 MILITARY LANE '
|654-32-1789 |00 (vet) $][30 2]
[ FLIGHT $]  cy Stale”
Training Tya" |5-'-1-355 _I
|RAA |2-5-2573-1 Zip’ Zip Suffix
Schooyhort Mame Facility Code I[¢32}3?E-—9845 I

Inglrument Rating ¢] Phone Extension
P#yram® I

Flight Information Email

_ Guest Student ] Active Duty Notes
Primary School Mama

User Def 4

User Daf 1 Usar Daf 2 Usar Daf 3

Enter the remaining student information.
Click Certs to enroll a student or create a monthly certification.
To adopt another student, click Select then Student for student screen.



806 VA-ONCE Flight Certs - Netscape o

v ﬁ;‘"’CE; :é‘: o Print < Student

Program: INST.
Chapter: 30 B
Training Type: Flight

| M)  VAData ~  Log |
[ A A ki el
Logout

=

Course Mame Status Faciily Coda Bagin Dale Range End Date Hanga

% Course Tyos Begin EndDath*thGrdpfﬂnﬂnr Total | Facility | ~_ 0o

Mame Date Charges | Code

No Records Found

il
Tacke WITFS WY — . Mnn-Elimkd = STRTVEEN  hd
@ e 2 GE] E ] | walting for vaonce vhava.gov. . e 5

Once you’ve come to the Certs screen, to enroll a student in a course,
click Cert then scroll down and click New Enrollment



WA-OMCE Flight Certs - Metscape
Cert Complete Submit

Certs
Name: VETERAN, IAM A Program: INST.
SSN: 654-32-1789 Chapter: 30

File/Payee: 654-32-1789/00 Training Type: Flight

Print 4 Student

@ B .ﬂ 'Eransferrlng data from vaonce.vba.va.gov...
An enrollment (1999) window will appear

| Al =l Al | Al | to]
Course Mama Status Fac#ity Coda Bagin Date Range End Date Hange
.| Course Begin | I ‘5 1olcrdl P o Total | Facility
% Name Type Date Dais Dy post ' Charges| Code Bl
2 |INST, ENROLL 25357310
Edit Enroliment (1999) [ Save | Cancel |
INST. |
! Course Began Dale®
| =
Medical Certificale® Last Exam Dale®
Dual® Soak” Ground School®  Pre/Post Flight®  Other Total Charges®
Ramarks




e 006 VA-ONCE Flight Certs - Netscape

Certs
Mame: VETERAN, 1AM A Program: INST.
SSM: 654-32-1729 Chapter: 30

File/Payee: 654-32-17892/00
" Certs

JIAII = to| =
ifter
cifity Code Begin Dale Range End Date Range -
Course | Begin : pre/ Total | Facility :
% S | yype | IO Endﬂnuﬂm‘&dqﬁrdmtntharcwﬂ“ acity | certin
2 |INST. ENROLL 25257310
Edit Enroliment (1999) [ Save | Cancel |
INST. |08/01/2005
=l Course Bagan Dale®
I * Las! Exam Date®

I | I |

Ealo® Ground School® PreiPost Fight®  Othar Total Chamgas®

Remarks

Print < Student »

—ﬁ*ﬂ& 7

Fill in the Course Begin Date. Click the arrow next to the Medical

Certificate box then scroll down and click on the correct class.



Cert Complete Submit

Name: VETERAN, IAM A
S5SN: 654-32-1789

j|||

VA Data =

VA-ONCE Flight Certs - Netscape

Certs

Program: INST.
Chapter: 30
Training Type: Flight

Log

Print 4 Student

| All

|

to

Course Mame Status Faciity Coda Begin Date Range End Date Ranga
Course Begin pre/ Total | Facility
% Name | TvPe | e |[EndDate|DualSololcrd| % lother) . O | FASUW | certiD
2 |IeST. ENROLL ZE2ETII0
Edit Enroliment (1999) | Save | Cancel |
INST. 08/01/2005
| Course Began Dale®
IETJ’E&'EEDE
Medical Cerificate® Last Exam Dale®
39.5 | 0 | 40.5 9.85 0 6500.00

Dual® Sok*

Ground Schoal”

Pre/Post Fight* Othar

Total Chargas®
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VRNCE

VA-ONCE Flight Certs - Netscape
Cert Complete Submit

Certs

Program: INST.
Chapter: 30
Training Type: Flight

MName: VETERAN, IAM A

SEN: 654-32-1789

File/Payee: 654-32-1789/00
Bio i

.
i

-
Print 4 Student

IR R A

= = =/l | to] =
ilter
Coursa Mame Slatus Faciity Code Bagin Dala Range End Date Ranga -
Course Begin : prel Total | Facility
fg| Sourse | Type | ‘ot End Date DualSolo|Grd (other o ote | Taode, | CertiD
2 |IMST. ENROLL | 08/01/2005 38 a 40 8 0| §6.500.00/2525T7310
Edit Enroliment (1999)
INST. 08/01/2005
1 Course Began Date®
1 | |o7i25/2005
Medical Cerificate® Last Exam Dale®
| 39.5 | 0 | 405 | 9.85 g 0 6500.00
Cual® Saolka” Ground School® Pre/Post B Other Total Charges®
=l
— e -]
Tasks IO O LR S Flight -

e s

Click Save and the information will move to the top of the screen



866 VA-ONCE Flight Certs - Netscape = |

Cert Submit Print 4 Student
Certs =

Name: VETERAN, IAM A Program: INST.

SSN: 654-32-1789 Chapter: 30 E

File/Payee: 654-32-1789/00
- Bio AP VAData = Log = History =

l [ A ~I[An [ A | to]

Course Mame Status Faciity Coda Bagin Data Range End Date Ranga

Training Type: Flight

Course Begin . prel Total | Facility
% pedag] BT ool Emn_mnualsmﬁmmtcﬁwcmfa“ eodd | certip
3 |INST. EMROLL [0BfD1/2005 38 o 40 | 0| %6,500.00(25257310
Title _Save | Cancel

|IN5T_ ioaruwzuua

| ~|  07/25/2005

| 395 | 0 | 40 | 9.85 | 0 6500.00
Lo
—— — F
ol " Non-FlightV Il *
SR SE L RSkIEN

Click Complete at the top of the page, the number near the Course
name changes to 3. Click on Submit, number changes to 4.



e 06 VA-ONCE Flight Certs - Netscape - |

‘ C_, E Submit Print 4 Student p
Certs Cart List
ﬂ
Name: VETERAN, IAM A Program: INST.
SSN: 654-32-1789 Chapter: 30
File/Payee: 654-32-1789/00 Training Type: Flight
" Bio : cCerts B . |
[ A j| Al ~[ Al | i
Course Mame Status Faciily Coda Beagin Date Range End Date Range
Course Begin pre/ Total | Facility
% orse | Type | 280 |End Date bualSolo|Grd paatotherl cp ot ie | Code | COrtID
p 3 [INST. ENROLL [08/01/2005 38 of 40f 8 0| £5,500.00[25257310
Ee
-
Title |_Save | Gancol |
|INST. [08/01/2005
[ ~|  |o7/25/2005
| 38.5 | 0 | 405 | 9.85 | 0 6500.00
Ml
Ee
— —. L1 - — e - T
fill 4| »
@ = A EEF EN i'n".l'altlng for vaonce.vba.va.gov. . |_|:m:'*|"'|§-| @ P

To Print Enrollment, click on Print
Scroll down and click on Selected Cert



Print Cert - Metscape =

DRAFT
Flight Enrollment Certification VA-ONCE ver.P0l6 - Chapter 30
(Under Chapters 30, 32, or 35, Title 38, U.5.C., Chapters 1606 or 1607,
Title 10, U.5.C.: and Sections 2901 and 203 of Public Law 96-=-342)

VA File No. |
654321789~

Student Information |
VETERAN, IAM A
1234 MILITARY LANE
HURRICANE, FL 54365

Type of Training
Flight

HMame of Program
INSTRUMENT RATING

Vocational Flight Training (Chapters 30, 32, 1606, and 1607)
Credit Allowed for Previocous Education and Training

Dual Solo Ground

Certificates and Ratings

Private |
Beginning Dual Solo Ground P/P Flight Other Charges
08/01/2005 39.5 li] 40.5 9.85 li] 56,500.00
REemarks i
Student Medical Certificate Date of Last Examination

I 07/25/2005

Change-0f-Address requested by School Certifying Official

CERTIFICATIONS: All Provisions on VA Form 22-1999 Are Certified.

L]

Date Signed School Information
"o nTm B O CITCRAN OEMET W

On the toolbar, go to File, scroll down and click on Print



866 VA-ONCE Flight Certs - Netscape =
Cert Submit Print < Student W

®/ NCE
w/Y : New Enraliment
VENCE g Certs
Piwam: 5
e e Chapter: 30 B
1 Dsusanhansiay Change 1o Stalus 2 .
).5-2673-10 - i Training Type: Flight
: Bio MEWF'. =~ VAData = Log i
[l ~i[ ~{[al =] to -
m I-:D.J'EE" MNama IEI':lI.JE Faciiity Coda IB'eg:rl Date Range End Date Range
Course Begin prel Total | Facility
- % S | tvpe | ohe EndDataDua*SﬂntdHﬂDﬂwfc%mrﬂs tode | certip
3 [INST. ENROLL ﬂE."‘CI‘]."Ei_.'JﬂE- 1] of 40 o Of £6,500.00/ 25257310
2 Title __Savo | Cancol ]
| ,&/ INST. os/01/2005
Reports . '
- [ ~|  [o7/25/2005
. ¥ i 3 i L
‘) | 39.5 | 0 | 40 | 9.85 | 0 6500.00
=t
= — )
L E Marginlh, Hell ' Non-Flight' ZIlH =
DA S E) T ESkIE

To certify a student, click Cert then scroll down
and click New Certification. A certification screen will pop up.



WA-OMNCE Flight Certs - Netscape

Name: VETERAN, IAM A
S5N: 654-32-1789
File/Payee: 654-32-1789/00

j|||

Certs

Program: INST.
Chapter: 30

Training Type: Flight

Print -+

d Student P

|AII

=l

to

Course Mame Status Faciily Coda Bagin Date Range End Date Range
Course Begin : prel Total | Facility
da| Course | Type | o EndD_ahDuaJSuhﬁrdmtﬂﬁwcmfgﬂ oad | certin
W |INET. EMROLL |D8/D1/2005 39 o 40 a3 0| %&6,500.00(25257310
L.z |iNsT. CERT 2557310 =
F 9
b na
w
Flight Instruction Edit Certification (6553c) | Save | Cancel |
INST. 08/01/2005 l08/31/2005 [¥] Signature on Fis
Course Mama Repaorting Period Bagin Raporing Perod End
This Penod
rared | | T | |

Stale and Loca

Sales Tax

Iil—

Cumulative

Ramarks

Hnn—FHgﬂf .
|_ A== 8

The program name is automatically entered. Enter the beginning and
ending dates then click on signature on file. Click Flight Instruction.
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VA-ONCE Flight Instructions - Netscape

Add_| Remove

Flight Instruction

Raporing Panad Al

hmg:r:inn Instruction Type ’Im‘mmtinn Category| Horsepower | Rate | Hours | Total Cost
195
E:I Cert ID
bt
- |
New Flight Instruction [ Save [ Cancel ] 5 I
| | | | 1
e Instruction Typa il Hao Ui —
Cate : Y ] -
S-E g

Stata and Local
Sakes Tax

I— ol o

J~ Non- F.I'Ig&t -
© & A @"ﬂ Done [ E=L W

A flight instruction window will pop up. Click Add and New Flight
Instruction will appear. You can now enter the training information.
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VA-ONCE Flight Instructions - Netscape

—Add_| Remove

Flight Instruction

Done int

Instruction
Date

Instruction Type ’Ina‘t:u:tmn Category| Horsepower

Rate

Hours | Total Cost

lgs

| Student

Cert ID

New Flight Instruction

 Save | Cancel |

Instructon
Cata

g PA-28-161

sl

m

|oam512crus |

= | |

PA-34-200-0
Cessna 150-D

Hours

AST Hawk SEL

AST Hawk MEL

Cessna-150-5 frad Begin

Rapormg Penod End

Briefing l |
Instrument Ground

Commercial-asel Ground
Commercial-amel Ground

State and Loca
Sales Tax

I— s [

CFI1-A Ground

CZFI-l Ground l
MEI Ground
Commercial-asel & Amel Grour
Ground School

CFI-l Initial Ground

CFI MEL Initial Ground
Commercial Amel Grnd School
Advanced Briefing

Remarks

4

Enter the date of training. Click arrow in Instruction Type box
then scroll down and click on the instruction type.



8686 VA-ONCE Flight Instructions - Netscape

|_Add | Remove Flight Instruction

Instruction
Date

Instruction Type llmtﬂu:tim{:nmm Horsepower | Rate | Hours | Total Cost

W Fie

It CertID
- |
-
New Flight Instruction | Save | Cancel |
08/05/2005 |PA-268-161-D | ~| [puAL |160 138.45 | |
Inacyon Instruction Typa ] ; : F Hours
Date - y v s

Can cel

ﬂhﬁ_l T
i

S-S

Ra pﬂig Perad End

e [ [ [ ] T |

State and Loca
Salas uel I
Cumulative I I I I I

r - _ Hnn—FHgﬂf
S A Ii'E"Eiltmw |_:Iﬂ*'ﬁ&,,

The category, horsepower and rate for that
Instruction Type will be entered automatically.




806 6 VA-ONCE Flight Instructions - Netscape
| Add | Remove Flight Instruction
g

Img:::hp Instruction Type !Im‘tmntinn Category| Horsepower | Rate | Hours | Total Cost
New Flight Instruction | Save | Cancel |
[08/05/2005 | PA-28-161-D | |DUAL 160 [13845 |3 | |
Fr s
:;zlu:l-:rn Instruction Type it 3 Rat Hours t -
ate
bave | Gancel |

k==

Raporling Panod E nd

This Panod I I I I I I
State and Lacal | i |
Sales Tax
Cumulative | I | | I | 0

Ramarks

= '. | Done
Enter the number of hours of training for that

instruction type, then hit enter.




8066 VA-ONCE Flight Instructions - Netscape =]
| Add | Remove Flight Instruction Done
mg::‘ﬂ“" Instruction Type lemx:ﬁm Category| Horsepower | Rate | Hours | Total Cost
B/5/2005  |Pa-2B-161-D DUAL 160] $138 45| 3 $415.35
Edit Flight Instruction R
|8/5/2005 | Pa-28-161-D =] |pUAL 160 [13845 |3 1415.35
:;;I;u:l:—un Instruction Typa Hours

rint

4 Student >

angs

Ceart 1D

Status

| 415.35

i e

Cumulative I 3 I 0 I 0 I 0 I 0 | 415.35
l j Remark . —

The price will be calculated automatically.
Click Save and the information will move to the top of the page.
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VA-ONCE Flight Instructions - Metscape

|_Add | Remove| Flight Instruction
Immﬂm Instruction Type le_mtim Category| Horsepower | Rate | Hours | Total Cost
B/5/2005 Pa-28-161-0 DUAL 160] $138.45 3 $415.35
New Flight Instruction | Save | Cancel |
|8/5/2005  [Briefing | ~| |PREPOST |0 |35 | |
:::;II;'J:WH Instructian Type Haou

0 | 41535

State and Local
Salas Tax

I 000 oot I 415.35

0|

0|

0 | 415.35

Click Add for a new New Flight Instruction window.
Enter the Pre/Post data.



8686 VA-ONCE Flight Instructions - Netscape =3 =

| Add | Remove Flight Instruction Done 'rint 4 Student P
INSPUCtion | instruction Type Iinstruction Category| Horsepower | Rate | Hours | Total Cost 2

BI5/2005 Pa-28-161-D DUAL 160 $13B.45 3 $415.35

il 4] | 1|

New Flight Instruction Save | Cancel -
|B/5/2005 | Briefing ~| |PREPOST |0 |35 |75 Il Il
Instruction (ks " ; ) e . :...
Date nstruction Type 1oy r i Hours -

EoT

This Pariod | 0 | 0 | 0 | 415.35
T
Cumulativa | 3 I 0 I 0 I 0] I 0 | 415.35

Status

Enter the number of Pre/Post hours.



0o

VA-ONCE Flight Instructions - Netscape

Flight Instruction Done
kmg:;::m Instruction Type hnsmﬁnn Category| Horsepower | Rate | Hours | Total Cost
'S."E.'2-:I:‘.IE Pa-28-161-D DAL 160 313645 3 »415.35
8/5/2005 Brefing PREPOST 0 $35.00 0.75| $26.25
Edit Flight Instruction | Save | Cancel |

B/5/2005 | Briefing ~| |PREPOST |0 35 [0.75 |26.25
s atian Instruction Type Hours
Data AL E

‘rint <4 Student &

-

& E] |

R =

This Parod 0 | 0.75 | 0 I 441.6
Curmulativa | 3 I 0 I 0 I 0.75 I 0 I 441.6

Hit enter and the price will be calculated




0o

VA-ONCE Flight Instructions - Metscape

| Add | Remove| Flight Instruction Done 'rint 4 Student )
I bate | Instruction Type Instruction Category| Horsepower | Rate | Hours | Total Cost Vo, )
B/5/2005 Pa-28-161-D DUAL 160| $138.45 3 $415.35
B/5/2005 Ernafing PREPOST o §35.00 0.75 526.25( |1 — 'I
gnge
- l Cert ID
Fs
- g
New Flight Instruction [ Save | Cancel | L—
108/31/2005 | Instrument GS ~/|GRND o |18.52 k0.9 |
F S
::l;l::;u:hun Instruction Type i | =
| Save ] Cancel ]

o]

0.75 | 0 | 4416

State and Local | F |
Sales Tax

Cumulativa

= A S 0

Click Add then enter the information for the Ground School.

Slalus

_j . Ramarks :

0 |

s | 0 |

441.6
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VA-OMNCE Flight Instructions - Netscape

|_Add | Remove| Flight Instruction
Img::hﬂnn Instruction Type le,mﬁnn Category| Horsepower | Rate | Hours | Total Cost
BI&2005 Pa-28-161-D DAL 160 $13B.45 3 H415.35
BrB/2005 Briafing PREPOST a »35.00 0.7a $26.25
8312005 Instrumant GS GRND of %1852 405 £TE0.08
Edit Flight Instruction | Save | Cancael | i =
B/31/2005 | Instrument GS | |GRND o |18.52 140.5 |750.06 I: M
F
::I;I_jII;'J:Hm Instuction Type | Hours ":

Save | Cancel |

S04 A OF B

40.5 | 0.75 | 0 | 1191.66

Stals and Loca I ey F )
Salas Tax 0.00 F i I 1191.66

40.5 | 0.75 | 0 | 1191.66

Remarks

The price will be calculated when you hit enter. Click Save.
When all Instruction Type has been entered, click on Done.



Cert Complete Submit

Bia

~|| Al

Name: VETERAN, IAM A
55N: 654-32-1789
File/Payee: 654-32-1789/00

Certs

Certs

Program
Chapter:

Training Type: Flight
" VAData &

WA-OMCE Flight Certs - MNetscape

. INST.

30

Log

Print 4 Student »

IAII

© A & 0 |

jl to
Course Mame Status Faciily Coda Bagin Date Range End Dats Ranga
Course Begin pre/ Total | Facility
% rse | Type | o9 \End Date bualSolo|Grd poatother e | Code | COFtID
w3 |INST. ENROLL | OB/D1/2005 39 a 40 a d %6,500.00]26257310
L2 |INET. CERT OBf01/2005 |DB/31/2005 3 ol 40 0 0] §1,191.66[25257310 =
ot
w
[ Flight instruction | Edit Certification (6553c) | Save | Cancel |
|INST. 08/01/2005 osr31/2005 F~ signature on Fie
Course Mama Reporing Penod Bagin Raporing Penod End
This Pariod | 3 | 0 | 405 | 0.75 | 0 | 119166
Slate and Lu:a-l F 1 I
Sales Tax 0.00 f 1191.66
Cumutativa | 3 | 0| 405 | 0.75 | 0 | 119166
j Remarks

VA-ONCE will calculate the amount of training done in this period
and the cumulative amount for the course.




866 VA-ONCE Flight Certs - Netscape =1
Submit Print 4 Student

Certs
Name: VETERAN, lAM A Program: INST.
SSN: 654-32-1789 Chapter: 30 B

File/Payee: 654-32-1789/00
_ Certs

Tra ining Typa Flight

|AII j|

Fagiity Coda Begin Dale Range

_ IAII ~I[ A

Course Mame Siatus

to} Filter
End Date Rangs

Course Begin ; pre! Total | Facility
% SRS | Type | ok Endnamnuaismoﬁrdwtnﬂmcmfm’ aclty | certid
'3 INST. EMROLL | 0B/01/2005 348 a 40 | a1 &6, 500.00| 25257310
L3 |INBT. CERT 0801/2005 |0B/31/2005 k| a1 40 0 0 $1,191.66/25257310 =
e
H
-
| Flight Instruction Title __Save | Cancel |
|IN5T. 08/01/2005 loa/31/2008 2
This Period | 3 | 0 | 40.5 | 0.75 | 0 | 1191.66
| 0.00 | 119166
Cumuiative | 3 | 0 | 405 | 0.75 | 0 | 119166
B

S 04 A OF 1 [oon
Click Complete and the 2 will turn into a 3. Verify all information is
accurate then click on Submit. Number changes to 4.



: 06 WA-ONCE Flight Certs - Metscape

Submit Print 4 Student p
ﬂ ‘ C 15 Certs
Name: VETERAMN, lAM A Program: INST.
S5N: 654-32-1789 Chapter: 30

File/Payee: 654-32-1789/00 Tmining Typn Flight

T

Y Bio 3§ Certs

1= ;|| Al ~{[ Al J| to =
ilter
Course Name Status Faciity Code Bagin Dale Range End Date Range -
Course Begin pra/ Total | Facility
% ourse | rype | B9 lendpate nmlsﬁhﬁrdmtoum Ctaries| Cose | CortiD
WS |INST. EMROLL | 0BAD1/2005 38 al 40 | al %6,500.00/ 25257310
L3 |INST. CERT 0B/ 12005 |08/31/2005 = of 40 a 0] $1,181. 6625257310 =
FY
-
|__Fllght Instruction Title ~ Save | Cancel |
INST IﬂEh'D‘IfEﬂDE 31/2005 e
This Period | 3 | 0 | 405 | 0.75 | 0 | 1191.66
| g | 119166
Cumuiative | 3 | 0 | 40.5 | 0.75 | 0 | 1191.66
T »

@ bl B & EQ | Walting for vaonce.vbava.gov...

To print Certification, highlight the Cert you want to print then
click Print. Scroll down and click Selected Cert.



80

Print Cert - Netscape

—
—_—

DRAFT
Monthly Certification of Flight Training VA-OMCE wver.FP0l6 - Chapter 30

(Under Chapters 30, 32, or 35, Title 38, U.8.C., Chapters 1606 or 1607,
Title 10, U.5.C.; and Sections 901 and 903 of Public Law 96=342)
VA File No. Reporting Feriod
654321789~ Beginning: 08/01/2005
Ending: 08/31/2005

Student Information

VETERAN, IAM A

1234 MILITARY LANE

HURRICANE, FL 54365

Mame of Current Course
Instrument Rating

Completion/Termination

Flight Instruction Furnished for Current Course During Reporting Period

Type of Instruction HP Hrs Rate
Pa-28-161-D 160 3 $138.45
Instrument G5 0 40.5 §18.52
Briefing o 0.75 $35.00

Student Cost For Instructions During This Reporting Period...
State and Twocal Taxes. (If Applicable)... . i viavianamunnunns
Total Cost to Student This Reporting Period..........oceeue.-
Total Student Cost Through End Of Reporting Period...........

Amount

$415.35
$750.06
$26.25

$1,191.66

$.00
$1,191.66
$1,191.66

Summary of Total Hours In Course Through End Of Reporting Period

Type of Maximum Hours

Instruction Approved To Date

Dual 39.5 3

Ground 40.5 40.5

Solo ] 0

Other ] 0

Pre/Post 9,85 0.75

Student Medical Certificate Date of Last Examination
I 07/25/2005

1]

On the toolbar, go to File, scroll down and click on Print



006 VA-ONCE Flight Certs - Netscape -
Cert Complete Submit Print <4 Student b

Certs
Name: VETERAN, 1AM A Program: INST.
SSN: 654-32-1789 Chapter: 30 B

File/Payee: 654-32-1789/00 Training Type: Flight

Certs

i Al | A | to

Coursa Mame Stalus Faciity Coda Bagin Dale Range End Dats Hange

Course Begin pre/ Total | Facility
ﬂg s | e | mnaunmlsaherdmtnumchm“ o | certio
"'2 INST. EMROLL | OB/D1/2005 39 a1 40 e al 56,500.00125257310
L2 [INST. CERT OB/D1F2005 |0B/31/2005 3 al 40 a 0| 51,191 68[25257310 =
bt
-
[ Flight instruction | Edit Certification (6553c) | _Save | Cancel

INST. 08/01/2006 Ewawzﬂﬂﬁ 5 Slgrnatuse cri Fls
Course Mama Reporting Period Bagin Reparing Perod End

This Pasied | 3 | 0 | 40.5 | 0.75 | 0 | 119166
Slale j:'i-::_'lu-d l— i1 Im
Cumuiativa I 3 I 0 I 40.5 I 0.75 I 0 I 1191.66
! |j Rﬁrnari;s . . . .
Complete

Terminate

DA D |
To complete or terminate a student, click on the arrow next to the status
box then scroll down and click Complete or Terminate.



e0e VA-ONCE Flight Certs - Netscape =)

Print 4 Student »

NMame: VETERAN, IAM A Program: INST.
SSM: 654-32-1789 Chapter: 30 B
File/Payee: 654-32-1789/00
. Bio MUY
RMIEX RMIEX =
Coursa Mame Slatus Facility Code Begin Dale Range End Date Ranga
Course . Begin : pre/ Total | Facility :
% e Type Date Endﬂnmntm‘saqﬁrdpmtnthafcwﬁs Code CertID
w2 [INST. EMROLL | 08/01/2005 a8 0] 40 g o 6 500.00[25257310
Lz |[INST. CERT 0B/01/2005 |DE/A1/2005 3 0 40 0 0 §1,181.66[25257310 =
F
-
[ Flight instruction ] Edit Certification (6553c) [ Save | Cancel|
INST. 08/01/2005 os/31/2005 5" Signature on Fie
Coursa Mama Raporing Penad Begin Raparing Penod End
This Pariod | 3 | o | 40.5 | 0.75 | 0 | 1191.66
Stale and Loca F }
Salas __ml 0.00 I 1191.66
Cumutative | 3 | 0 | 405 | 0.75 | 0 | 119166
Terminate | |o8/31/2005 ity 1
Stalus Tammiinalion Data

fign A=l A& EEF £ | Waiting frr vannes vha wa nno

Enter the completed or termination date. Remarks can be added
in the remarks box on the bottom right (limit 50 characters).



? e 0 Print Cert - Metscape -

DRAFT
Monthly Certification of Flight Training VA-ONCE wer.PF0l6 - Chapter 30
(Under Chapters 30, 32, or 35, Title 38, U.5.C., Chapters 1606 or 1607,
Title 10, U.S.C.; and Sections 901 and 903 of Public Law 96=342)

VA File HNo. Reporting Period
654321789~ Beginning: 08/01/2005
Ending: 08/31/2005
Student Information
VETERAN, IAM A
1234 MILITARY LANE
HURRICANE, FL 54365
Hame of Current Course Completion/Terminaticon
Instrument Rating 08/31/2005

Flight Instruction Furnished for Current Course During Reporting Period

Type of Instruction HF Hrs Rate Amount
Pa-28-161-D 160 3 $138.45 $415.35
Briefing 0 0.75 $35.00 526.25
Instrument G5 0 40.5 $18.52 $750.06
Student Cost For Instructions During This Reporting Period... £1,191.66
State and Local Taxes. (If Applicable).........cciiinnnnnnnnnn 5.00
Total Cost to Student This Reporting Period..........:iv00ennn $1,191.66
Total Student Cost Through End Of Reporting Period........... $1,191.66

Summary of Total Hours In Course Through End Of Reporting Period

Type of Maximum Hours

Instruction Approved To Date

Dual 39.5 3

Ground 40.5 40.5

Solo ] ]

Other 0 0

Pre/Post 9,85 0.75

Student Medical Certificate Date of Last Examination
1 07/25/2005

The completion/termination date will appear in the
upper right quadrant of the Printed Certification
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([

VA-ONCE 5tudent Select - Netscape

Student School Detail
Select Student
Search by [Last Name  ~| [Starts With _~| VETERAN
Saarch Type Search Hangs Saarch Taxt

Print

MR ML

j|*3‘.|5j
RPO

A
Status and Faciity Code and Chaplerand Training Type and Program and
| to | [ALL =] [Al x| |ALL | ALL ~
Daie Range or Days until Carl  Training Time Priar Cradil Activa Duly m
End or
Showing 1-1 af 1 reconds E
Pa Facility |
% 58N File # #3" Last Name |First Name |Chapt|Program |Last Cert Cod £
JE54-32-17H9 [654-32-17BB| ODO|VETERAM A 0] IN5T. 25257310

To print a group of Certs click on Reports



600 VA-OMNCE Submitted Certs Report - Netscape
Select Cert for Printing
A Ejm EIRER i | reset]
Py Leneane 'ENROLLMENT Chapter Type and
9/24/2005 10 [9/24/2005 AMENDMENT
Dais R_a'j-’__"ﬁ AD\JUSTMENT
TERMINATION

FLIGHT ENROLLMEMNT
FLIGHT CERT

_I"% SSN Fila ALL

il

0 records found E

hapt

Certid

Submtd Dt | Cert Type

No Certs found for this combination of filters

Tasks W WL

B EA D

Select Cert type by clicking on the arrow 1n the
Cert Type box then scroll down and click on Flight Cert.




806 VA-ONCE Submitted Certs Report - Netscape (=

Select Cert for Printing

(A SITAL S Fier | Reset)
Facility Code and Car Type and 30 i
[9/24/2005 10 |9/24/2005 31
Date Hangs 32
35
1'51}5 0 records found H_
| % SSN File# | LastName |First Name 49*33 Submtd Dt | Cert Type
All

No Certs found for this combination ol lilters

I—I:m:*hél 8

Click on the Chapter you wish to filter



866 VA-ONCE Submitted Certs Report - Netscape =
Select Cert for Printing

G T ruiorT ceRr SICmmER i | Feso]

Facility Coda and Cerl Type and Chapter Typa and

j09/09/2005 1o j0g/14/2005

Cate Rangse
E 0 racords found
| % 55N Filte # | LastMame |First Name| Chapt | Certid | Submtd Dt | Cert Type
No Certs found for this combination of filters
il

Tasks WET [ N B o
@A % - tE S

Enter the date range for the submitted Certs. Cannot be more than 5 days.
Click Filter. To Print, click on box near the certs then click Print.



VA-ONCE 5ubmitted Certs Report - Netscape =

Select Cert for Printing

| Al ~| [FLIGHT ENROLLMENT ~ ~[ [AI___ [~ | Reset |
Faciiity Code and Car Type and 3{} d
' |osr09/2005 te jog/14/2008 31
Dale Range 32
35
1606 0 records found
901 > |
| | % SSN File # | LastName |First Name 41903 Submtd Dt | Cert Type
- Al

No Certs found for this combination ol llters

To batch print submitted enrollments, follow the same process



866 VA-ONCE Student Select - Netscape =
Print

Select Student

Stats Wi | (Search] Ciear |

parch Range Search Texi

e v L

Change 55N
|AlL =] | Al =l | Al #]
Slatus and Fac#ity Code and Chapter and Training Type and Program and RFO
| to | |ALL =] Al x| ALL | |ALL Ml Filter
Date Range or Days until Cart Training Time Pror Cradit Active Duty m
End ar

n Showing 1-1 of 1 records ﬂ

% SSN File # ";5' Last Name |First Name |Chapt |Program|Last Cert| "acit’ | 1 =
3|654-32-1789 |654-32-1760| O0O0|VETERAN &AM 30|1MST, 25257310

@ B Jﬁ @' Ej |htt|:|s.:.I'.hranm:e.uI:|a.\-a.gnv,l'vac-nce_student.l'student_select.a_r.p#

To Deactivate a student, highlight the student,
click Student then scroll down and click Deactivate.



VA-ONCE Student Select - Netscape (&

Student School Detail
Select Student
Search by [Last Name +| [ Stants With +| [VETERAN
Search Typa Search Rangsa Search Taxl
| Inactive | | RAA (2-5-2673-1C x| | Al =[ | Al MIET =] |316 ~|
g | Status and Faciity Code and Chapter and Training Typa and Program and RFPO
| o] e N T | P Filcor |
Daia Range or Days untidl Cart  Training Tim Prior Cradi Aciva D
ate Hange o quj UJr"uI ert aining Time il adit lve Dty m

E 0 records found
% ssN E Pay Facility |,
_ _ fle # # Last Name |First Name |Chapt |Program |Last Cert e b

No Students found for this combination of filters

@ A OF B | vone | E=E =y

To Activate a student, enter student’s name and status then click Filter



ece VA-ONCE Student Select - Netscape =

Select Student

Starts i | (Search] Ciear |

parch Range Search Text

Changsa SSM
|AIL x| | Al MY el
g | Slatus and Facilily Code and Chapter and Training Type and Program and RPO
| to [ALL =] [ail = [ALL ] |ALL il Filter
Date Range or Days untl Cart  Training Time Pror Cradit Actree Duly m
End or

n Showing 1-1 of 1 records
% SSN File # Ray Last Name |First Name |Chapt [Program Last Cert Faciy ik

# Code
654-32-1788| 00|VETERAN LAM a0[INST. 25257310

G54-32-1789

i hd & OF E1 | oW

Highlight the student name, click on Student
then scroll down and click Activate.



Save Cancel Print 4 Student p
Bio Data P
Name: VETERAN, Program:
SSN: 654-32-1789 Chapter: n
File/Payee: 00 000 000/ Training Type: Flight
' A VA Data A Log

|A |VETERAN

Salutation First Name® Middle Mama Last Name® Suffix

|654-32-1788 | Address* Location | Domestic B
SSN° Student ID 1234 MILITARY LANE |
[654-32-1789 |00 (vet) $][30 | %]
File Numbar* Payee# Chapter” HURRICANE [ FL LI
[ FLIGHT ii City* State”

Training Type" I54:355 -l

|RAA |2-5-2573-1 Zip* Zip Suffix

School Short Name Facility Code I{-’I-EE}E?E—QE—#E I

[ Instrument Rating ¥ Phone Extension
Program”® I
Flight Information Email
_ Guest Student  _Active Duty MNotes
Primary School Name
User Def 4
Usar Def 1 Usar Daf 2 User Daf 3

Click on History to view all activity on VA-ONCE for a student



VA-ONCE 5tudent Bio — 3|
Save Cancel Print 4 Student p[@i

Bio Data
Mame: VETERAN, IAM A Program: INST.
S5N: 654-32-1789 Chapter: 30 B I

FilelPayee: 654-32-1789/00

Sraiihg Type: Fight =

1AM
Salutation First Mama® hfichedlee Ml | amt Marme® Sffi

|554_37__- B O © @ Popup Flight Info Maintenance =3 Lu::--:affor?[ Dotmealic ¢_I
SSN* Flight Info I
654-32- ‘Prior Training Credit

File Numh Iﬂ' Iﬂ' Iﬂ ._ l EL ii

FLIGIY pua Solo Ground School L e
Training T

IWCertlflcates and Ratings i
ivatd | > —

| |Pr
instmr'lf | fension

|A |[VETERAN |

1

ﬂ

o Gues

I ]

Primary Sa .-

| m _ User Def 4

A‘::::

Click on Flight Information. A pop up window will appear. Enter prior training
credit if any then enter each certificate or rating held by student individually.
Click Add after each certificate or rating. Then, click on OK to save and close
window




